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Pre-confirmed notification of an overseas assignment received
General
� Contact the Families’ Section at Abbey Wood to initiate clearances*

Medical
� Complete and submit forms for medical clearance*
� Arrange appointments with family GP to discuss screening and   

vaccination requirements*

Education
� Research overseas education provision**
� Complete and submit forms for educational supportability**
� Apply to selected school(s), if not using an MOD-run school**

ASSIGNMENT ORDER RECEIVED
General
� Establish in-country contacts

Accommodation
� Book Move-out for Service accommodation, or decide    

what to do with privately owned accommodation
� Apply for accommodation overseas

Shipping/storage
� Decide how you will use your shipping allowance
� Book shipping and storage
� Arrange shipping surveys

Travel
� Complete and return F/MOV/564e form*
� Check passport expiry dates
� Renew passports if necessary
� Check travel options and allowances
� If Visas are required check requirements and timelines*

Spousal employment
� Give notice to employer, if unable to continue role    

overseas*

� If looking for employment in overseas location, consider    
host country requirements*

Pets
� Check import requirements for pets in the 

destination country
� Obtain pet passport, if appropriate
� Arrange any vaccinations or health checks required

3 MONTHS BEFORE YOU GO
Medical
� Book eye test*
� Book dental checks and any treatment required*
� Book vaccinations*
� Book any other routine medical appointments or tests!

Accommodation
� Book house cleaning if not choosing self-clean option
� Arrange welfare house, hotel or other accommodation    

for final days in the UK
� Arrange accommodation for arrival in new location

Travel
� Arrange transport for departure

Finance
� Cancel unused accounts or credit cards
� Put together budget for living overseas
� List and estimate expected costs in arrival
� Arrange advance of pay, if needed
� Apply for Disturbance Expense

Shipping/storage
� Sort through and dispose of unwanted personal effects
� Plan shipping contents and estimate value for insurance

Vehicle
� Look into shipping process / Private Passage options;

Overseas move checklist 
N O W  A V A I L A B L E

S U M M E R  2 0 2 2
raf-ff.org.ukENVOY



4
1

O
V

E
R

S
E

A
S

O
V

ER
SE

A
S 

M
O

V
E 

C
H

EC
K

LI
ST

 N
O

W
 A

VA
IL

A
B

LE

� Or, review viability of storage/long-term parking;
� Or, plan intended timescale for vehicle sale;
� And, plan vehicle requirements in overseas location
� Check in-country car seat regulations**
� Apply for an International Driving Permit*

Pets
� Review pet transport companies for air travel
� Research in-country vets

General
� Cancel unwanted post
� Arrange postal redirection
� Create a list or organisations to notify of address change
� Check entitlement to Relocation Leave and book 

as required
� Check your clothes are suitable for the overseas climate
� Check any kit requirements

6 WEEKS BEFORE YOU GO
Travel
� Check travel arrangements and tickets
� Check you have appropriate military travel orders 

and letters
� Check Visa(s) have been received
� Arrange appropriate insurance(s)
� Prepare a ‘first week box’

Vehicle
� Advertise vehicle(s) and prepare a documents folder
� Arrange temporary use of a vehicle

Medical
� Collect prescriptions
� Check you have copies of vaccination records and   

medical certificates*

Shipping/ storage
� Prepare contents and personal effects for shipping
� Take out contents insurance that includes transit
� Arrange specialist insurance for storage

Accommodation
� Action recommendations from March-out appointment
� Arrange proxy if required
� Ensure all keys and paperwork are available for   

handover of Service Accommodation

In-country services
� Arrange internet provision

FINAL WEEK BEFORE THE ASSIGNMENT
Finances
� Clear outstanding bills and commitments
� Cancel contracts (eg broadband, telephone, mobiles)
� Cancel direct debits as appropriate
� Cancel UK subscriptions and memberships
� Order in-country currency

General
� Collate electronic and paper copies of important   

documents to take with you
� Apply for postal or proxy voting
� Update address for UK driving license
� Update address for retained accounts and policies

Shipping/storage
� Prepare contents for storage

Travel
� Prepare bags for travel
� Ensure you have appropriate plug adapters

We have released two checklists to help RAF 
personnel and families plan for an overseas 
move.

An assignment overseas provides a great opportunity 
to experience other cultures. However, moving 
overseas is not always straightforward, so it is 

important to plan ahead and keep on top of any 
admin required. 

Here we share a ‘light’ version of our overseas move 
checklist.

Access the full checklists and additional information 
at: www.raf-ff.org.uk/overseas 

An assignment overseas provides a great opportunity to experience other cultures. An overseas move is not always straightforward, so it is important to plan ahead and keep on top of any admin required. Here we have created a checklist to help guide you through an overseas move from a personal perspective.

Overseas     
move 
checklist
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